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OFFICE OF SECRETARY OF STATE , 
STATE Application for 

+ OF DEPARTMENT OF ARCHIVES h EISTORY 

GEORGIA RECORDS DISPOSITION STANDARD RECORDS MANAGEMENT D W O N  

"he Traffic Safety Departnwt 
Prblic Safety nivisicn 
m i m i t y  of Georgia 

Captain E m s t  Nix 

'- ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO AGCUMULATE. 

8. Earliest & Latest Dates of Series 9. Exact Series Title 

f i m  resent July 1974 to the for Faculty/Staff Delmq uent Fines File ~ 

LO. What is the function of the office in which this record series i s  created 

me Traffic Safety Departmnt is responsible for traffic safety 6n the canpus, the 
arderly' parking of 33,000 registered cars, 700 mtoz%ikes, and 2,000 bicycles. Other 
areas of respnsibility are caputerized vehicle re$straticm; payroll deductions for 
reserve p d g ;  vllolaticm control records, the collecticm of mr $140,000 yearly in 
traffic and parking fines; flagged mrds for students with delinquent fines, publicatian 
of traffic and parking regulatians, and other required surveys related to the P h l i c  Safety 
Mvisim. 

DISPOSE OF PRESENT ACCUMULATIONS; 0 NO FURTHER ACCUMULATION ANTICIPATED. 

11. This file contains the following documents (include form numbers and titles, if any, and file arrangement): 

Payroll - Deductions for Faculfy(Staff - DeLiflqluent -- _. _-__-- Fines File 

These records pertain to the notification of, and acoessmt of, fines against the 
Uliversity-of Wrgia Faculty and Staff. 

Filed by date of payroll &duCticm. 

--I_----. c 

Inclwkd are:, Letters to  hployees involwd m a  
Copies of *lati-, i 

ATTACH SAMPLES OF THE FILE 



13. Is this the Record Copy of the seri s? ? 
I 

14. 

15. Is the information contained in this series ever summarized or published? &tach copy of summary or publication. 

16. Does the series contain classified information requiring security hahdling? 

17. Does the series initiate, amend or terminate agency policies and procedures? 

18. Could the function be performed i f  the files were lost or destroyed? 

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

20. Does the record series provide dateas input to an EDP file? 

21. Does the record series contain documentation produced as EDP printout? 

22. Has the Federal Government issued instructions governing retention/disposifion of these files? 

23. Wil l  there be a need for these records 10, 15 years from now? If yes, what? 

Is there a duplication of this series in another office or agency? 4 
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24. REQUIREMENTS. The following requires the files to be kept ~ 2 ears: 

a. [ ] STATE b. [ ] STATUTE OF c. [ ] AUDIT d. [ ] FEDERAL e. [x] ADMINISTRATIVE f. [ ] HISTORICAL 
LAW LIMITATION . PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

~ 

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ ] CALENDAR YEAR -[XI FISCAL YEAR -[ ] Other then: 

[ Hold in the current files area ~ month(s)/ ...:.. 2 year(s): 
[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold __I__............_ year(s): 

[ Destroy. 
[ ] Transfer to State Archives for permanent retention. 
[ 3 Destroy immediately after cut-off. 
[ ] Other: (Specify) 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 

25 are: 


